
Covid Risk Assessment for Hirers of Rooms at the Arts Centre, 4 West Street, Penicuik
The overal hazard is the spread of Covid-19 Coronavirus, leading to ill-health or death. COVID-19: a respiratory illness caused by a novel 
coronavirus (SARS cov-2) Symptoms include a fever, cough, shortness of breath, breathing difficulties, muscle pain and tiredness. In July 
2022, Covid is not as severe an illness at it was at the start of the pandemic. All legal restrictions to prevent spread have been lifted, but 
cases have risen dramatically. The PCAA therefore recommends observation of the standard Covid Safety Guidelines, recognising that 
individuals and groups can choose how they will respond. The Covid hazard is divided into sections below. 
The following categories of people might be harmed: Room Hirers, Attenders of groups and workshops, Other Visitors to the Arts Centre 
particularly Vulnerable groups  (elderly, pregnant, those with existing underlying health conditions), the cleaner, Contractors, PCAA 
committee members and volunteers, Anyone else who physically comes in contact with the room users in relation to their activity. 
Before Controls are in place, the Likelihood score of the hazard occurring is “3 - Likely”, and the Severity score is “5 - Potentially Fatal”, 
resulting in a risk score of “15 - High”.  
After control measures are in place, the Likelihood score is “2 - Unlikely”, and the Severity score is “5 - Potentially Fatal”, resulting in a 
risk score of “10 - Medium”. 

What are the specific hazards? Controls & further action to reduce the risk

Getting or spreading coronavirus by not 
washing hands or not washing them 
adequately. Spread of covid in this way 
is not significant, but the controls provide 
sensible protection from all illnesses 
transmissable in this way. 

1. No reusable towels/nail brushes/face cloths to be used at the Arts Centre 

2. All Waste to be put into the lidded Waste bins provided. Bin liners will be  securely tied and 
removed for disposal by the PCAA cleaner (who will wear disposable PPE gloves).  

3. Hand sanitiser provision in place. Soap and sanitisers provided via pump dispensers.  

4. Disposable paper towels provided in toilets 
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This Risk Assessment is a dynamic document and is subject to change. We will inform 
you of any revision of this document.
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Getting or spreading coronavirus by not 
washing hands or not washing them 
adequately…cont’d 

5. Large lined waste pedal bins for used towels provided in the toilets and Room 1 

6. Increased hand washing advised to all visitors to the Arts Centre (wash for a minimum of 20 
seconds). NHS handwashing advice provided. 

7. Information to be posted in toilet facilities on how to wash hands properly 

Getting or spreading coronavirus in 
common use high traffic areas such as 
café, corridors, rest rooms, toilet 
facilities, entry/exit points to room 1, the 
corridor between room 1 and room 2, the 
entrance and exit to the building 
including stairways.

1. Physical contact between persons is no longer prohibted, but Arts Centre room users are 
expected to excercise sensible discretion. 

2. While no government restrictions are in place, there are no rules about physical distancing. 
In case restrictions return, physical distance between individuals in Arts Centre rooms will 
be at least 1 metre in Room 1, and 2 metres when moving through the building - marked 
by tape on the stairs, corridors and Room 2 

3. A one-way route into and out of the building are marked. In the current circumstances, 
there is no need to observe this route; either stairway can be used to enter or leave the 
upstairs room.s 

4. Face-coverings are no longer required, however, some individuals may prefer to continue 
to wear them 

5. Numbers are still limited for comfort of room users: 40 people total in Room 1. A maximum 
of 8 people can meet in Room 2, and 6 people in Room 3 (the old craft shop)

CONTINUED…
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6. Leave non-fire doors open to reduce the amount of contact with doors and also potentially 
improve ventilation  

7. Hand sanitiser is provided at the foot of the stairs, and in the corridor outside of Room 1. 

Getting or spreading coronavirus by not 
cleaning surfaces, equipment and 
workstations 

1. The PCAA will use the guidance on https://www.hse.gov.uk/coronavirus/cleaning/index.htm 

2. The PCAA cleaner works 1.5 hours on two days a week for normal routine cleaning, and 
may be asked to work extra hours when needed 

3. The cleaner and committee volunteers clean frequently touched surfaces include handrails, 
door handles, door surfaces around the handles, table tops, chair backs, taps and toilet flush 
handles.  

4. A cleaning kit is provided in Room 1 for room hirers to use for “extra-ordinary” cleaning jobs 
resulting from their activities.

Getting or spreading coronavirus by not 
cleaning surfaces, equipment and 
workstations….cont/d 

5. Where possible, doors will be left open to reduce touching 

6. Surfaces will be kept clear to make it easier to clean and reduce the likelihood of 
contaminating objects  

7. Large bins, with liners, are provided in the toilets and room 1 

8. If someone develops symptoms of coronavirus while in the Arts Centre, please inform Sue 
Owen. A committee volunteer will follow the cleaning procedures for a suspected Covid case 
(Guidelines document 1). 

9. Room hirers to bring only essential equipment with them, and to remove major waste items.

CONTINUED…
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Poor workplace ventilation leading to 
risks of coronavirus spreading  

1. Room 1 has many sash windows which can be opened for ventilation. Rooms 2 and 3 
each have sash windows which can be opened 

2. Room 1 can be cold in winter. Room users can light the fire with agreement from Sue 
Owen, but should also open at least one window and leave the door open to encourage 
circulation of fresh air. Rooms 2 and 3 have electric heaters.

Increased risk of infection and 
complications for vulnerable workers 

It is the responsibility of Room Hirers to advise any of their group participants who are in the 
“Vulnerable” category to consider their enhanced risk of contacting coronavirus by attending 
their group.

CONTINUED…
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Contracting or spreading the virus by 
lack of communication

1. Room hirers are advised to continue to maintain a record of group attenders and contact 
information for each event, workshop, group meeting, even though this is no longer 
required by Scottish Government. 

2. Commitee and Room hirers to be regularly updated and consulted on the current situation.  

3. If and Arts Centre visitor displays symptoms of Covid-19:  

including 
• continuous cough 
• high temperature, fever or chills 
• loss of, or change in, your normal sense of taste or smell 
• shortness of breath 
• unexplained tiredness, lack of energy 
• muscle aches or pains that are not due to exercise 
• not wanting to eat or not feeling hungry 
• headache that's unusual or longer lasting than usual 
• sore throat, stuffy or runny nose 
• diarrhoea 
• feeling sick or being sick 

they should return home immediately and stay at home, avoiding contact with other people, 
especially if they have a high temperature or do not feel well enough to go to work or carry out 
normal activities. They should remain at home until they no longer have a high temperature (if 
you had one) or until they feel better. 

4. Regular PCAA committee meetings will include discussion of ongoing developments and if 
neccessary, will give feedback to room hirers via email and other mediums which minimise 
social contact. 


